


 

 
 

A report on “Basic use of Computer” 19/08/2023 at 
China Kakani Village  

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

Details of the Event: 

Date of the Event :  19-08-2023 

Name of the Event :  BASICS OF COMPUTER KNOWLEDGE 

No. of Hours  :  01:30 AM To 04: 30 PM 

Venue of the Event :  Z.P. High School, China Kakani Village 

No. of Participants :  Students: 84, Faculty: 02 

No. of Beneficiaries :  418 



Objective: 

On conducting the Basics of Computer Knowledge program at Z.P. High School, China 

Kakani Village on August 19, 2023, the KLEF_CEA team aimed to provide students with 

fundamental knowledge about computers and their significance in today's world. 

 

Description: 

Computer basic knowledge refers to foundational understanding and skills required 

to operate a computer effectively. It includes fundamental concepts, terminologies, and 

operations necessary for using a computer system. Here are some key aspects of computer 

basic knowledge: 

 

1. Hardware: Understanding the basic components of a computer system, such as the 

central processing unit (CPU), memory (RAM), storage devices (hard drive, solid-state 

drive), input devices (keyboard, mouse), output devices (monitor, printer), and peripheral 

devices (scanner, speakers, etc.). 

 

2. Software: Familiarity with different types of software, including operating systems 

(Windows, macOS, Linux), applications (word processors, spreadsheets, web browsers), and 

utilities (antivirus software, disk cleanup tools). 

 

3. Operating System: Knowing how to navigate and interact with the operating system, 

including managing files and folders, installing and uninstalling software, adjusting system 

settings, and troubleshooting common issues. 

 

4. File Management: Understanding how to create, save, open, and organize files and 

folders on a computer system. This involves knowing how to create folders, move and copy 

files and manage file extensions. 

 

5. Basic Computer Operations: Knowing how to perform common tasks such as starting up 

and shutting down the computer, logging in, using the keyboard and mouse, adjusting 

display settings, and connecting peripheral devices. 

 



6. Internet and Web Browsing: Understanding how to connect to the internet, browse 

websites, perform searches, bookmark pages, and navigate web browsers. Basic knowledge 

of internet safety, including recognizing and avoiding online threats, is also important. 

 

7. Basic Troubleshooting: Being able to troubleshoot common computer issues, such as 

resolving software conflicts, restarting applications, checking internet connectivity, and 

identifying hardware problems. 

 

8. Data Backup and Security: Understanding the importance of data backup, both locally 

and using cloud storage services, to prevent data loss. Basic knowledge of antivirus 

software, firewalls, and safe online practices to protect against malware and unauthorized 

access. 

 

9. Digital Literacy: Developing skills to critically evaluate and use digital information 

effectively, including understanding online sources, evaluating credibility, and practicing 

responsible digital citizenship. 

 

Computer basic knowledge provides a foundation for further learning and 

specialization in various computer-related fields. It enables individuals to use computers 

confidently in their daily lives, perform tasks efficiently, and adapt to new technologies as 

they emerge. 

 

Procedure of the Event: 
1. The KLEF_CEA team arrived at the school premises. 

2. The team members introduced the Basics of Computer Knowledge program, 

explaining its significance and relevance in today's digital era. 

3. They provided an overview of computers, their components, and their functions. 

4. The team explained various applications of computers, such as word processing, 

internet browsing, and multimedia. 

5. They conducted interactive sessions, allowing students to ask questions and actively 

participate in the learning process. 



6. The students were given practical demonstrations of basic computer operations, 

including using a keyboard, mouse, and navigating through software applications. 

7. The KLEF_CEA team conducted hands-on activities to reinforce the concepts taught 

during the program. 

8. They concluded the event by summarizing the key takeaways and emphasizing the 

importance of computer knowledge in today's world. 

 

Outcome: 
1. The Basics of Computer Knowledge program enhanced students' understanding of 

computers, their functions, and their applications. 

2. The KLEF_CEA team successfully organized the event to raise awareness and provide 

valuable knowledge to the students. 

3. The team members were friendly and conducted themselves professionally 

throughout the program. 

4. The students of Z.P. High School, China Kakani Village actively participated in the 

event and expressed enthusiasm for learning about computers. 

5. Some students showed interest in pursuing further education or careers related to 

computer science and technology. 

 
Overall, the Basics of Computer Knowledge program organized by the KLEF_CEA 

team at Z.P. High School, China Kakani Village on August 19, 2023, was a successful initiative 

that helped students gain essential computer literacy skills. 

 

 

 

 

 

 

 

 



Event Photos:  

   

 
  

   
 

 








