
Conduction of Five Day Staff Induction Program for the Non teaching Staff members
(Lab Technicians, Programmers and Office Assistants) of KLEF Vaddeswaram Campus -
Communication – Reg.

Registrar <registrar@kluniversity.in>
Sat 2024-06-22 10:08 AM

To:​PRESIDENT <president@kluniversity.in>;​H . <h@klh.edu.in>;​Raja Harin koneru <krh@kluniversity.in>;​PRO-CHANCELLOR
<prochancellor@kluniversity.in>;​Vice Chancellor - KLU <vc@kluniversity.in>;​Dr.G.P.S. Varma, Vice- Chancellor
<gpsvarma@kluniversity.in>;​N Venkat Ram <venkatram@kluniversity.in>;​Pro VC <provc@kluniversity.in>;​Kurra Rajasekhar Rao
<krr@kluniversity.in>;​Dr Jagadeesh Anne <drjagadeesh@kluniversity.in>;​Joint Registrar <jointregistrar@kluniversity.in>;​Deputy
Registrar-II <deputyregistrar.2@kluniversity.in>;​Prabhath Jasthi <prabhathjasthi@kluniversity.in>;​A Krishna Rao
<akr@kluniversity.in>;​Assistant Registrar-Office of Registrar <asstregistrar@kluniversity.in>;​Dr. JKR Sastry
<drsastry@kluniversity.in>;​Advisor Student Affairs <habibulla@kluniversity.in>;​K R S Prasad <krsprasad_fed@kluniversity.in>;​Dr.
Subrahmanyam <smkodukula@kluniversity.in>;​Dean Academics <dean.academics@kluniversity.in>​

1 attachments (16 KB)

Lab Technicans , Programmers and Office assistants.xlsx;

Ref: KLEF/RO/ASC/Induction Prog/2023-24                                                                              21st June 2024

                  Orders of the Hon’ble Vice-Chancellor dt. 21-06-2024
                                  CIRCULAR

Sub:  Conduction of Five Day Staff Induction Program for the Non teaching Staff members          
          (Lab Technicians, Programmers and Office Assistants) of KLEF Vaddeswaram Campus -
          Communication – Reg.
Ref:   Letter received  from Principal, Academic Staff College.
                                                                                 ***

 
This is to inform you that the Academic Staff College is organizing a Five Day Staff Induction Program for
the Non teaching Staff members (Lab Technicians, Programmers and Office Assistants) of KLEF
Vaddeswaram Campus 24-06-2024 to 28-06-2024 (Monday to Friday).
 
Resource Persons:
 

1. Professor.Hari Kiran Veg, Dean (Addl) Academics
2. Dr.V.Rajesh, Dean (Planning & Development)
3. Dr.V.Sreekanth, Dean F&SA
4. Dr. K.R.S. Prasad  In-charge Dean-Student Affairs
5. Dr. Pavan Kumar Bada, Asst.Prof., Value Education Cell, KLEF
6. Dr. Molathoti Salomi, Asst.Prof,  Value Education Cell, KLEF
7. Dr.Ch.Radhika Rani , Assoc. Professor, CSE-H, KLEF

 Dates:      24-06-2024 to 28-06-2024 (Monday to Friday).
 

 Timings:   10:00 AM to 01:00 PM
 
Venue:      ERLT Lab, L-Block L414  -  From 24-06-2024 to 25-06-2024 - for all Participants.
 
                   C-Block Ground floor Computer Lab  - From 26-06-2024 to 28-06-2024 - for Office Assistants



 
Date

 
Time

 

 
Topic

 
Name and Designation

of the Resource
person

24-06- 2024
(Day-1)

10:00 AM to 01:00 PM   
 (All Participants)

Dress code, Code of
conduct, Leave policy,
Timings

Faculty & Staff Affairs

25-06-2024
(Day-2) 

 

10:00 AM to 01:00   PM   
 (All Participants)

 ET Facilities, Stock
registers, Lab Cleaning,
Consumables, Lan
handling procedure, List
of software’s, software
updating, hardware
regarding

Planning and
Development

26-06-2024
(Day-3)

10:00 AM to 01:00 PM       
    (Lab Technicians,

Programmers)
 

Lab preparation, Lab
manuals, Lab Handouts,
Display boards, List of
experiments

 
 

Academics

27-06-2024
(Day -4)

 
 

10:00 AM to 01:00 PM       
(Lab Technicians,

Programmers)
 

Student discipline 
issues and  handling
mechanism

Student affairs

28-06-2024
(Day-5)

 
 
 
 

10:00 AM to 01:00 PM       
 (Lab Technicians,

Programmers)
 

Session on  how to
observe Psychological
issues of students

Value Education Cell

 
Date

 
Time

 

 
Topic

 
Name and Designation of

the Resource person

24-06-2024
(Day-1)

10:00 AM to 01:00 PM        
 (All Participants)

Dress code, Code of
conduct, Leave policy,

Timings

Faculty & Staff Affairs

 
                   ERLT Lab, L-Block L414  -  From 26-06-2024 to 28-06-2024 - for Lab Technicians &
Programmers

      Program Schedule for Lab Technicians and Programmers:

Program Schedule for Office Assistants:



 
25-06-2024

(Day-2) 

 

10:00 AM to 01:00 PM       
  (All Participants)

ET Facilities, Stock
registers, Lab Cleaning,

Consumables, Lan
handling procedure, List of

software’s, software
updating, hardware

regarding

Planning and Development

26-06-2024
(Day-3)

10:00 AM to 01:00 PM
 (Office Assistants)

 

Session on Microsoft
Word and Excel

 
 
 
 
Dr.Ch.Radhika Rani,
ASSOC.PROF.CSE-H,KLEF

27-06-2024
(Day -4)

 
 

10:00 AM to 01:00 PM           
(Office Assistants)

 

Session on Microsoft
Word and Excel

28-06-2024
(Day-5)

10:00 AM to 01:00 PM             
(Office Assistants)

Session on Microsoft
Word and Excel

 
 
 

It is mandatory that the earmarked Non- Teaching Staff members (as per the list enclosed) to attend the Induction
Program.
 
All the Deans, Principals, HoDs and Functionaries concerned of KLEF-Vaddeswaram Campus are requested to ensure
participation of earmarked Non-Teaching Staff members concerned accordingly.
 
List of Participants to attend is attached herewith.                          
 
 

 REGISTRAR   

Mail & Hard copy to:  Hon’ble President, KLEF                                                  
Mail to: Hon’ble Vice-Presidents, KLEF                                                                                                              
Mail & Hard copy to: Hon’ble  Pro Chancellor  
Mail & Hard copy to: Hon’ble Vice-Chancellor
Mail & Hard copy to: Pro Vice-Chancellors
Mail to: Chief Coordinating Officer-Dr.A. Jagadeesh
Mail to: Special Officer -Dr.A. Vani
Mail to: All Advisors / All Deans / All Principals / All Vice-Principals / All Sr.Directors / All Directors / All Additional Deans /
               All Associate Deans / Deputy Deans / PR Head



Mail to: Controller of Examinations-Dr.A.S.C.S.Sastry
Mail to: Joint Registrar / Deputy Registrar / Sr.Manager (Alumni Relations) & AR-Sri A.Krishna Rao / AR-Dr.MVAL Narasimha
Rao  
Mail to: Advisor – NAAC & Hyderabad Operations  - Prof. K.Koteswara Rao  
Mail to: Principal-CoE..Dr.T.K. Rama Krishna Rao / Coordinator-FED..Dr.MSG Prasad / Dy.Coordinator-FED..Dr.J.Somlal
              Vice-Principals
Mail to: All HoDs
Mail to: All Dy. HoDs / All Alt. HoDs
Mail to: KL H - Principal Off Campus Centre, Aziz Nagar Campus  / KL H - Principal Off Campus Centre, Bowrampet
                           Vice-Principal / Director / Deputy Director
Mail to: KL H HoDs.. AI&DS / CSE / ECE / BES / FED Coordinator / Business School
Mail to: KL H Associate Deans..P&D / R&D / Academics / IQAC / F&SA / Skill Development / Student Progression & Training /
                                                       Student Affairs / Student Welfare / Examinations
Mail to: Librarian
Mail to: Webmaster-Mr.LV
Mail to: Chief Technical Officer (CTO)-Mr.A.Satya Kalyan
               Mr. Raja Sekhar, Emp. No. 2482, Jr. Network Administrator (E-mail:  rajasekhar_syte@kluniversity.in)
Mail to: Professor In-charge, EduTech, Animation-Dr. M. Siva Kumar,Assoc. Professor,ECE  
Mail to: Principal-Academic Staff College
               HoDs / Offices concerned
               Individuals concerned

Thanks & Regards









































































 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

BONTHA . KOTESWARA RAO 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

CHIMATA NITEESHA 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

GURIGINJALA PRUDHVI 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

BATTULA SUNIL 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

AGNIGUNDALA SANTOSH 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

NALLAMOLU MADHAVI 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

KOMMINENI KALIKA 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

PARNAM NAGARAJU 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

DODLA SRINIVAS 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

MANNAM KUMARI 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

MOVVA VENKATESWARA RAO 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

NARESH BABU SURABATHINA 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

YOHANU BOLLA 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

M.Durgarao 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

P.Kumari 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

K.Karthik 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

T.Madhavi 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

V.Sravya 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

U.Venkateswara Rao 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

N.Surendra 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

Venkata Madhavarao Neelam 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

K.Venkata Sai Charan 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

Tadikonda Naga sai 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC



 

 

CERTIFICATEOFPARTICIPATION 

This is to certify that 

M.Bhargava Sri 
has successfully Participated in a Five Day Staff Induction Program for the Non 
teaching Staff members (Lab Technicians, Programmers and Office Assistants) 
of KLEF Vaddeswaram Campus,  Organized by The Academic Staff College KLEF,.  
 24-06-2024 to 28-06-2024. 

 
 
 
 
 

 

24-06-2024 to 28-06-2024  

Dr.I.Govardhani 
Principal ASC
 


