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Conduction of Two-Day Workshop on “Effective Implementation of Teaching-Learning Processes
Through High-Quality Handout Preparation” on 25th & 26th November 2025 by Academid Staff
College, KLEF, Vaddeswaram campus — Communication - R

From Registrar Office <officeofregistrar@kluniversity.in>
Date Fri 2025-11-21 12:28 PM

To Joint Registrar <jointregistrar@kluniversity.in>; Deputy Registrar-1I <deputyregistrar.2@kluniversity.in>; A
Krishna Rao <akr@kluniversity.in>; Prabhath Jasthi <prabhathjasthi@kluniversity.in>; Assistant Registrar-Office
of Registrar <asstregistrar@kluniversity.in>; A.SAMBA SIVA RAO <asambasivarao@kluniversity.in>; Santhosh
Agnigundala <asanthosh@kluniversity.in>; KLU Central Library <centrallibrary@kluniversity.in>; A Satya Kalyan
<satyakalyan.a@kluniversity.in>; Webmaster <webmaster@kluniversity.in>; Senior Manager - HR
<sreekanth.jasti@kluniversity.in>; Dr.R.Kanimozhi <drrkanimozhi@kluniversity.in>; Empowerment
<empowerment@kluniversity.in>; HR Hyderabad <hydhr@kluniversity.in>; SANJAY MANTRY
<sanjaymantry@kluniversity.in>; GM-Finance <gmfinance@kluniversity.in>; Finance Manager - K L University
<rajendrareddy@kluniversity.in>; B V MALLIKARJUNA PRASAD <manageraccounts@kluniversity.in>; Accounts
Department <accounts@kluniversity.in>; Nilanjan Guha <nilanjanguha@kluniversity.in>

Ref: KLEF/RO/ASC/Workshop/2025-26 Date : 21-11-2025
Orders of the Hon’ble Vice-Chancellor dt. 21-11-2025
CIRCULAR
Sub: Conduction of Two-Day Workshop on “Effective Implementation of Teaching—Learning

Processes Through High-Quality Handout Preparation” on 25th & 26th November 2025
by Academic Staff College, KLEF, Vaddeswaram campus — Communication — Reg.
: Letter dt. 20-11-2025 received from Dr. Radhika Rani Chintala, Principal, Academic Staff

College.
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This is to inform that the Academic Staff College in collaboration with the Office of Dean Academics, is
organizing a Two-Day Workshop on “Effective Implementation of Teaching—Learning Processes Through
High-Quality Handout Preparation” for all Course Coordinators of the2025-26 Even Semester.

Dates : 25th and 26th November 2025

Timings : Forenoon (FN): 10.00 AM to 12.00 Noon
Afternoon (AN): 2.00 PM to 4.00 PM

Venue : Jasmine Hall

Resource Persons:

¢ Dr. Aravindan Alagarsamy, Associate Dean Academics — TLP
¢ Dr. M. Kavitha, Associate Dean Academics — TLP
¢ Dr. T. Praveen, Associate Dean Academics — TLP



All Course Coordinators are required to attend either the FN or AN slot on both days during their SRP
Schedule. Attendance on both days in the respective slot is mandatory.

All Deans, Directors, Principals, and HoDs are requested to ensure that the Course Coordinators from
their respective units attend the workshop without fail.

REGISTRAR
Mail & Hard copy to: Hon’ble President, KLEF
Mail to: Hon’ble Vice-Presidents, KLEF
Mail & Hard copy to: Hon’ble Pro Chancellor
Mail & Hard copy to: Hon’ble Vice-Chancellor
Mail & Hard copy to: Pro Vice-Chancellors
Mail to: Chief Coordinating Officer-Dr.A. Jagadeesh
Mail to: Special Officer -Dr.A. Vani
Mail to: All Advisors / All Deans / All Principals / All Vice-Principals / All Sr.Directors / All Directors / All
Additional Deans
Mail to: Controller of Examinations-Dr.A.S.C.S.Sastry
Mail to: Joint Registrar / Deputy Registrar / Sr.Manager (Alumni Relations) & AR-Sri A.Krishna Rao / AR-
Dr.MVAL Narasimha Rao
Mail to: All HoDs / All Alternate HoDs / All Deputy HoDs
Mail to: KL H - Principal Off Campus Centre, Aziz Nagar Campus / KL H - Principal Off Campus Centre,
Bowrampet

Vice-Principal / Director / Deputy Director

Mail to: Chief Technical Officer (CTO)-Mr.A.Satya Kalyan

Mr. Raja Sekhar, Emp. No. 2482, Jr. Network Administrator (E-mail:
rajasekhar_syte@kluniversity.in)
Mail to: Professor In-charge, EduTech, Animation-Dr. M. Siva Kumar,Assoc. Professor,ECE
Mail to: Principal-Academic Staff College

All Deans, Directors, Principals and HoDs

All Faculty members

Thanks & Regards

0/o REGISTRAR
C-006, EXTN. NO. 1200
KONERU LAKSHMAIAH EDUCATION FOUNDATION
(Category -1, Deemed to be University estd. u/s. 3 of the UGC Act, 1956)

< Approved by AICTE  «» 1SO 21001:2018 Certified
Campus: Green Fields, Vaddeswaram - 522 302, Guntur District, Andhra Pradesh, INDIA.
Phone No. 08645 - 350200; www.klef.ac.in; www.klef.edu.in; www.kluniversity.in
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Two-Day Workshop on
Effective Implementation of
Teaching-Learning Processes
ThroughHigh-Quality

Handout Preparation
FOR ALL COURSE COORDINATORS OF THE2025—26 EVEN SEMESTER.

25" and 26" November 2025 Timings : 10.00AM to T2.00PM & 2.00 PM to 400 PM Venue : Jasmine Hall

Resource Persons:
Dr. Aravindan Alagarsamy
Associate Dean Academics — TLP

Dr. M. Kavitha
Associate Dean Academics — TLP

Dr. T. Praveen
Associate Dean Academics — TLP

Organized by
Academic Staff College

in collaboration with the Office of Dedn Achemics, KLEF.
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Report on

Two-Day Workshop on

“Effective Implementation of Teaching—Learning

Processes Through High-Quality Handout Preparation”

Organized by: Academic Staff College in association with Academics office, KLEF.

Dates: 25-11-2025 to 26-11-2025
Venue: Jasmine Hall, C-Block.

Resource Persons:

1. Dr. Aravindan Alagarsamy, Associate Dean Academics — TLP

2. Dr. M. Kavitha, Associate Dean Academics — TLP

3. Dr. T. Praveen, Associate Dean Academics — TLP

Detailed Report:

A Two-Day Workshop on “Effective Implementation of Teaching—Learning Processes Through High-

Quality Handout Preparation” was organized for all Course Coordinators of the 2025-26 Even Semester

from 25-11-2025 to 26-11-2025. The programme was conducted by the Academic Staff College in

association with the Academics Division with the objective of enhancing the quality of teaching-learning

practices through well-structured and effective handout preparation. The workshop aimed to equip faculty

members with the necessary skills and strategies to design high-quality academic content that supports

student learning and aligns with institutional academic standards.

Objectives

The primary objective of the workshop was to enable faculty members to understand the significance of

well-prepared handouts in delivering effective teaching-learning processes. The programme focused on

improving content organization, clarity, and alignment with course outcomes.




It also aimed to promote student-centric learning by integrating structured instructional materials, thereby

enhancing comprehension, engagement, and academic performance.

The workshop was facilitated by Dr. Aravindan Alagarsamy, Dr. M. Kavitha, and Dr. T. Praveen,
Associate Deans of Academics — TLP, who brought extensive academic and administrative experience to
the sessions. The programme began with an overview of the role of teaching-learning processes in higher
education and the importance of high-quality handouts as a key instructional tool. The resource persons
emphasized the need for structured content that supports both classroom teaching and independent student

learning.

The sessions covered various aspects of handout preparation, including content structuring, alignment
with course outcomes, and the inclusion of essential components such as learning objectives, key
concepts, illustrations, examples, and assessment questions. The importance of clarity, conciseness, and
logical flow in content presentation was highlighted. Participants were also guided on incorporating visual

elements, diagrams, and real-life examples to make handouts more engaging and effective.

A significant focus of the workshop was on aligning handouts with Outcome-Based Education (OBE)
principles. The resource persons explained how properly designed handouts can support the achievement
of course outcomes and program outcomes. They also discussed best practices for integrating active
learning strategies, such as problem-solving exercises, case studies, and reflective questions within

handouts to enhance student participation and critical thinking.

The workshop included interactive and practice-oriented sessions where participants were encouraged to
review and refine their existing handouts. Faculty members actively engaged in discussions and
collaborative activities, sharing their experiences and learning from each other. The resource persons
provided constructive feedback and practical suggestions to improve the quality and effectiveness of

instructional materials.

The workshop was highly beneficial for the participants as it enhanced their understanding of effective
content design and its impact on teaching-learning processes. Faculty members gained practical insights
into developing high-quality handouts that are structured, outcome-oriented, and student-friendly. The

programme also promoted consistency in academic delivery across courses and departments.




Overall, the initiative taken by the Academic Staff College in association with the Academics Division
was well appreciated by the participants. The knowledge and skills gained through this workshop are
expected to significantly contribute to improving the quality of teaching and learning, thereby enriching

the overall academic experience of students.
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Dr. Radhika Rani Chintala
Principal, Academic Staff College
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Two-Day Workshop on “Effective Implementation of Teaching-Learning Processes Through High-Quality
Handout Preparation” on 25-11-2025 & 26-11-2025,Day-1:25-11-2025.
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Two-Day Workshop on “Effective Implementation of Teaching-Learning Processes Through High-Quality
Handout Preparation” on 25-11-2025 & 25-11-2025,Day-252611-2025.
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Two-Day Workshop on “Effective Implementation of Teaching-Learning Processes Through High-Quality
Handout Preparation” on 25-11-2025 & 26-11-2025,Day-2:26-11-2025.
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